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MINUTES
March 11, 2014

The meeting of the Planning Commission (collectively, the “Commission”) opened at 7:04PM.

· Members of the Planning Commission: Wendell Beckman (Chairman), Karen Bruyn, Judy Michael, Tom Derlinga, Michael Coleman, and Lee Kafer.
· Jim Allen, Zoning Administrator was present at the table.

Karen made a motion to approve the minutes of the February 4, 2014 meeting and the Commission unanimously approved. 

PUBLIC HEARING 
* There were no items for Public Hearing, so the Commission only had Deliberations and Other Business for discussion.
DELIBERATIONS AND OTHER BUSINESS

Wendell brought up that Bill Cherico had made mention that Frog City would not come before the Commission. Jim Allen said the conditional use standard 3.12 is for Extraction of Gravel, Sand, Soil, and Minerals. This project is not extracting, therefore commission will not amend minutes. They were simply hauling what was already crushed. 

Discussion moved to the organization of Planning and Board of Adjustment. The Commission needs to elect a Chair and a Clerk. The Commission also suggested electing a Vice Chair going forward.  All in attendance suggest Wendell as Chair and all were in favor. The Commission then voted to have a Vice Chair position. Michael suggested by Judy and Tom seconded this motion. Karen declined to accept a position as Clerk again because she has been clerk for over 27 years. Instead Bill Cherico was suggested. Lee made a motion to accept, Michael seconded this motion.

Next discussed was Betsy’s phone call to Kevin at TRORC. She gathered that to actually adopt definitions would mean that the Commission would have to amend the zoning regulations to include the additional definitions. This would have to be voted on by Committee, followed by an open hearing, then be presented to the Select Board, followed by another open hearing. However, Kevin said without legal amendment, you could adopt by majority vote. The Town voted, but there are missing definitions. To accomplish in a completely legally manner, you would have to amend the definitions to zoning regulations. Public only has to vote on plan. Final version of the Plymouth Zoning Ordinance has 64 pages, not 67 pages, and should have lime green cover page. Anyone without a current copy, can pick up in the Town office. A question about what type of definition changes were being discussed was posed. Some definitions in contention were terms such as: guest house, rural small enterprise, abutter/adjoined, unit, group housing, etc. Tom suggested we ask the Select Board what they think. However, it was suggested that because matters go straight to land court, the Select Board will not have pertinent input. All in attendance voted to leave as it is for now. The matter would come up for further discussion in 2018 when the plan/zoning was updated anyway.

Jim Allen said there would be two (2) applications next month. Farm and Wilderness has four projects, but will just have one application for simplicity. 

Also, Pete Fellows, and his consulting river scientist, will come to talk about Penny Hollow Brook and Black River for about a half hour in addition to two other applicants.

Betsy had suggested a replacement for her spot. The person is thought to be ‘a part time resident. Question to whether he is an out of state resident or Vermont resident that is only in Plymouth part time. Ralph researched the issue some and determined he could be on the board. Rick Martin was thought to be his name.

Bill sent a mark-up of proposed changes to the revised Application to the Planning Commission. The following changes were discussed:
· On page 1, Application to the Planning Commission, the discussion of raising application fees occurred. The Select Board has to approve change to fees. 
· On page 1, Application to the Planning Commission, change the effective date of application to date of zoning adoption.
· On page 2, change 4.16.1 listed as Application Submission Standards to 4.14.1 and copy exact wording from current zoning. The number needs to be 1-10 instead of a-j. 
· On page 2, listed as Application Submission Standards, add zoning district and zoning chart for a & b. 
· On page 2, listed as Application Submission Standards, d – put effective dates on of Plymouth Zoning.
· Karen suggested doing a cover letter that sets out what the application is doing – sentence of introduction and adoption dates. “The Plymouth Zoning Ordinance adopted May 20 and effective June 10 of 2013 contains the following language regarding application submission standards”. “In addition to the items listed above, you need to include: zoning district should be added to tax map on page 2, line item #4.
·  Item j – not same language in ordinance. The date for submission will be the 10th of the month prior to meeting. Put this language on first page with fee information after “All necessary information must be submitted with this application in order to warn your hearing”. Also say, “Incomplete applications will not be warned for a hearing”.
· Question was asked, “When does an applicant know they need a CU”? Jim Allen said it was when they look at map, or they call/submit something.
· Jim Allen talked to Jody and Barb. The fee for notice is $100 for paper. The applications do not come with 8 copies. So we need to build money into Jody’s time and copies – approximately $40 for 10 cents a copy. For Jody to do a decision letter – has to be mailed certified mail after the hearing. She also has to make copies for abutters, etc. So she would like $20 for this task. Then it is $22 per hearing to mail packets to board members. All decisions are recorded – 5 to 6 page per hearing. For recording is $60. So Jim said instead of recording fee of $10, then just do $300 fee for Conditional Use and Minor Conditional Use/Adjustment and include. For every decision, we lose $5-10. Money comes from the zoning budget. So instead of losing money, then we would just get left over money in budget pool. And the Planned Residential/Unit Development would go up to $800. A variance would be $300. These decisions need approval for Select Board. 
· On page 3 of the Application for Zoning Permit. The recording fee for Certificate of Compliance/Occupancy is not recorded, just goes in file. This work included 5 pages, two cover letters, and then 3 pages, so $40 for regular zoning application permits instead of $10 would cover the expenses. Probably Select Board has to approve, not Town Clerk. Out of $10, they get $1 for recording books, so now they would get $4. Bring up to Select Board to see if they have to/can approve. Judy will give to Ralph. 
· Michael suggested that the application include an example or guidance for regular people trying to complete an application. 
· On page 3, then add a signature line for zoning Administrator to sign to deem complete so that application standards are followed. 
· Setback chart is a zoning chart. Does not have to be provided on page 13.
· 4.14.1.10 – say send application to Town of Plymouth – same as was there before. Put language on first page to send application to the Town of Plymouth. 
· Suggestion to put application on online, but leave the ‘underlines’ off. Just leave blank so the line does not move when people type on computer. 
· There is some redundancy on information that needs to be filled out. 
· Move Appeal # to type of application as “Appeal of Zoning Administrator decision”. The appeal # is generated from Jim Allen, and there would be an appeal # for them then.
· Page 3 - needs more space to write/type than what is provided.
· Change second check box on page 3 to “Application for a minor conditional use/Board of adjustment variance”.
· Change to signature of applicant instead of appellant on page 3 and add a date line next to signature. 
· Page 4 of 4. Remove Fee Paid line item. Change to “Notice of Hearing Date” instead of “Notice of Hearing”.
· Notice normally goes to Journal unless there is a problem with timing; otherwise it goes in Rutland Herald. So add a line item for what publications have received the notices.
· Move Date of Hearing to next line.
· Date of “P” (Permit) sign line item needs to be added. What day was location permitting sign issued? Jim will find out correct name. 
· Karen asked if we even need the “For Use by Planning Sheet” at all?
· Get rid of Approved and Denied, and instead have application deemed complete instead where Zoning Administrator signs and dates. 
· Leave fee paid in instead. 
· Page 1 of 4 checklist with 6 items. On #1, cannot get zoning till they get approval. Change Town to State. Not just for new construction, could be for addition. 
· Add request to submit a copy of your project review sheet from state for projects involving septic. “If construction requires septic, please include project sheet….” or such language…Add phone number for State as well. It was noted that the Project review sheet comes before septic. 
· Add line item to say wording such as, “Does your project need a project review sheet from the state? If so, call [the State] at [telephone number]?” 
· Michael suggested that 30-day time limit goes on checklist, not application. Decided to leave on application. 
· Remove the note at bottom of page 2 of 4. 
· Remove line item #8 on Page 2 of 4.
· On Zoning Certificate of Compliance – there needs to be a name, application #, 911 street address, etc. because right now someone can white out and recycle the compliance. Jim is currently writing this information in. Don’t get certificate of compliance until the project is done. 

This will be re-written by Jody and then re-distributed. The Commission will have a chance to approve the final copy. 

Jim said we could approve fees now to go to select board. Michael made the motion and Lee seconded the motion. 

Wendell said the minutes need to be distributed to the board 5 days after meeting and will be posted to the web site as unapproved until approved. 

With no other discussion items, Wendell motion to adjourn and Judy seconded the motion.

The meeting ADJOURNED, without opposition, at 8:57 pm.
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